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Otago Polytechnic Education Foundation

GRANT APPLICATION FORM
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Objective of the Foundation
The Otago Polytechnic Education Foundation is a Trust established to help realise our ambitions of being a world-class vocational education provider.

The purpose therefore of the Otago Polytechnic Education Foundation grant round is to seek applications from students and staff (academic and general) who have the opportunity to make an impact on the world stage as part of their study and or professional development. 

For example you may have the opportunity as an invited speaker or performer at an international event or a programme of study that would equip you with capabilities not available in NZ and which can benefit your community upon return. Or you may have won or have been selected to represent the polytechnic offshore.

However if you are seeking financial support to complete your programme of study or final exhibition it is unlikely that the grants committee would support your application. For staff, this grant will not cover routine conference attendance. 

Eligibility for Consideration
The legibility criteria for applicants and projects include the following:

· Applicants should be able to indicate that their project will benefit Otago Polytechnic and the wider Dunedin community as well as enhancing their own life, study or work.
· Applications be for travel must be taken within one year of successful application.  Applications for travel later than this will not be considered.

· The Board are likely to favour students in their final year of study unless exceptional circumstances apply.

· Fees - course fees are considered a ‘known’ expense when enrolling in the programme and other avenues for assistance with fees are available, for this reason course fees are generally not approved.

General

· The committee members are familiar with Otago Polytechnic policy and procedures around research, ethics, professional development and course related costs.

· Students may wish to consider whether the Student Assistance Fund may be able to assist (refer to management policy MP601 Student Assistance Fund and enquire at the Otago Polytechnic Students Association).

· The trustees and committee members welcome any opportunity to view the outcomes of your project and appreciate feedback.

Conditions of the Award
· Applications be for travel must be taken within one year of successful application.  Applications for travel later than this will not be considered.

· Applicants, on acceptance of any funding shall agree to provide Otago Polytechnic with regular updates and progress reports during their time away.  This may include updates via email, social media, blogs or in the form of a written travel report on their return.  These reports may be published on the website.

· Award recipients consent to being approached with regard to promotional or alumni activities 

· The decisions of the Foundation Board are final.
· Activities are requested to acknowledge receipt of the grant in appropriate ways.

Value of Award
· The Foundation will make a contribution to the all-inclusive costs of travel of the successful applicants.

· While consideration will be given for grants of up to $3,000.
Application Form

· Applications must be made on the form provided.  

· It is essential that applications are typed.  

· Budget - it is important to provide a detailed breakdown of your expenses and any other funding you are receiving (internally, externally, yourself).  Make it clear how much you are asking the Education Foundation Board for.  All figures should be quoted GST inclusive.

· The trustees may consider approving a portion or particular part of a project, hence the breakdown is important.

· Late applications or out-of season applications may be considered on merit.

· Your application should be no longer than 6 pages.  
· Do not send original materials, quotes, etc with your application.
· Application and documentation to be single sided copies only
· Please do not bind your application
· You must attach evidence from an independent person who can attest to the benefits of your proposal.  For staff, this may be your Manager, and for students, someone who can attest to your special circumstances.

· Please keep documentation relevant, current and to a minimum.  
How to Send your Application
· Completed applications and referee forms should be emailed to: andrea.hessian@op.ac.nz no later than 5 pm on the closing date.

· If you are unable to email your application and reference forms, then please deliver to Marketing and Communications by 5 pm on the closing date.

Closing Date:

31 July 2015

Personal Details

	Name (individual or group)
	

	Postal Address
	

	
	

	Email address
	

	Phone
	


Complete one of the following, as appropriate:

(
Student or Potential Student
	Course of Study
	

	Start Date
	
	End Date
	

	Final year of Study
	Yes  /  No  (Circle one)

	FTE
	Part time  /  Full time  (Circle one)


(
Staff
	Name of School/Section
	

	Position
	


Project
	What do you propose to do?
Why is the project necessary?

What benefit do you expect to result for you, your field of interest, and for Otago Polytechnic?  How will you promote this?

Do you have any other comments or remarks to add?




Amount applied for: 

This should be itemised and have an indication of timing.  All quotes and figures provided will be GST inclusive.

	Itemised costings:

Total amount for project
	$

	Your contribution (amount raised to date)
	$

	Amount applied for from Education Foundation
	$

	Other funding sources/grants applied for:

List all other sources from whom you are seeking funding for this project (include amounts applied for). Staff are to include school contribution, professional development, research committee, etc.
	

	Have you used your course related cost?
	Yes  /  No  (Circle one)


Declaration

I declare the above information to be true to the best of my knowledge and that any funds obtained will be used for the purposes of the project described above.

Signed:

Date:


